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16 June 2025 
 
 
Dear Parent/Carer, 
 
We are looking forward to welcoming your child to the Outwood Academy Normanby community 
when they join us in September, and also during the transition days in July. 
 
Please find enclosed a copy of the 2025 transition booklet, which contains vital information about 
Outwood Academy Normanby and the expectations around transition week as well as your child's 
start in September. Please take the time to read through the booklet and discuss with your child 
prior to transition week. 
 
Key Dates 

●​ The parents’ evening for new year 6 students and parents/carers is on Wednesday 2 July 
2025, starting promptly at 5.00pm. 

●​ The transition days for new year 6 students is Wednesday 9 July and Thursday 10 July 
2025. Year 6 students will spend time with their peers and teachers and start to 
experience a typical year 7 timetable at our school. 

●​ The uniform Size and Give events, at which we will help you to select the correct free 
uniform bundle for your child, will take place in our Sports Hall on Wednesday 18 June 
and Thursday 19 June 2025. Details of this have been sent out previously, however 
information is available on our website. 
 

During Transition Week, your child will participate in a variety of lessons, including PE. To ensure 
they can safely take part in their PE lessons, students should come to school each day in their 
primary school uniform and trainers. 
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As a reminder, students are not permitted to wear any jewellery (other than a watch), make-up, 
false nails, or false eyelashes during transition, as outlined in the booklet. 
 
Students are expected at school at 8.20am, our gates will open at 8.00am and students will need 
to gather in the auditorium for their welcome assembly. Here they will be informed of their PD 
Mentor group and will spend the first part of the day with their Mentor going through some of the 
basic information and expectations.  
 
Students will receive a complimentary lunch on both transition days, which includes a main course 
and either a dessert or a drink. If your child would prefer to bring a packed lunch, they are more 
than welcome to do so. 
 
We kindly ask that you encourage your child to bring a refillable water bottle, as water fountains 
will be available. You can find an example of the menu in the transition booklet. 
 
Transition support 
Mrs Ritchie (Pastoral Lead), Mrs Abbas (SEND Coordinator) and Miss Thompson (Learning 
Manager) are currently visiting primary schools to meet Year 6 students to discuss the standards 
and expectations at Outwood Academy Normanby, as well as answer any questions the students 
may have.  
 
Data Collection - action required please 
We recently sent a postcard and letter to all parents with the request to complete the Data 
Collection Form. This is essential before any students arrive for their transition period to gather 
information such as any medical or health conditions that your child may have, their first language 
and contact details for a second person in the event we are unable to make contact the priority 
contact. Completing this form is also necessary in order to generate ParentPay login details so 
he/she can purchase food at school. You may have already completed this form, when your child 
brought home a postcard from school.   
 
The online form to complete is here: www.tinyurl.com/y6datacollection2025 
When you click the link in the email to open the form, it will ask for your child’s OGAT unique 
reference number.  Please contact transition@normanby.outwood.com if you do not have this 
reference number 
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Please complete this form as soon as possible. If you have any issues completing this form, please 
email Mrs Ritchie via transition@normanby.outwood.com. 
 
I encourage you to keep up with all the daily and weekly news at our school in the months ahead 
via the Outwood Academy Normanby Facebook page: 
www.facebook.com/OutwoodNormanby 
 
Website  
Finally, on our website we have a dedicated page for year 6 parents and children. It has lots of 
information, and answers to common questions from last year’s transition. We hope you will find it 
useful, and there is a contact form to complete if you have a query that the answer to isn’t 
displayed on the page. www.normanby.outwood.com/transition. 
 
I look forward to meeting you and your child in the summer. 
 
Yours faithfully, 

 
 
 
 

Mark Robinson 
Principal 
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