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Dear Parents/Carers, 

As we approach the end of this academic year and prepare for the start of a new one at Outwood 
Academy Portland, I am writing to firstly thank you for your support and send a polite reminder of 
our key standards and expectations for all students ready for September. Ensuring a positive, 
focused, and productive environment requires a strong partnership between the academy, our 
students, and you as parents and carers. 

Organisation, Rules, and Essential Life Lessons - At Outwood Academy Portland, we firmly 
believe that learning must be organised, respecting boundaries, and following rules are essential life 
lessons that children need to become successful, resilient individuals. Our expectations are clear and 
non-negotiable. We ask that parents and carers trust our professional judgement and fully support 
the academy’s policies without exception or demand. Rules are rules; every student who holds a 
place at our school is expected to follow them in their entirety so that we can keep the focus firmly 
on academic excellence and personal growth, of course there will always be reasonable adjustments 
made where necessary.  

Equipment and Parental Responsibility - A critical part of personal organisation is arriving on 
time and fully equipped for learning every single day. We expect parents and their children to take 
full responsibility for ensuring their child leaves home with all the necessary items. 

●​ School Bag: Students must bring a school bag every day that is large enough to fit an A4 
workbook, their school planner, and their PE kit. Students who arrive without a bag will be 
issued a temporary replacement bag to use for the duration of the school day and will be 
issued with a C4b.  

●​ Daily Essentials: Every student must carry their school planner (without any graffiti) along 
with a pen, pencil, ruler, and rubber. If a student fails to bring their planner on 3 or more 
occasions, a C4b will be issued and parents/carers will be expected to purchase a new one 
via parent Ipay.  
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Uniform and Appearance Standards - Maintaining a smart and professional appearance builds 
self-esteem and minimises distractions. Uniform standards must be 100% perfect before students 
cross our morning "purple line". Please ensure your child adheres to the following guidelines: 

●​ Blazer & Tie: Academy blazer with the school logo and an official Academy tie worn 
properly. 

●​ Shirt: Plain white collared shirt, tucked in at all times. 
●​ Trousers/Skirt: Black trousers or a plain black 2-inch box-pleated skirt. These must be of 

appropriate length and fit, and must not be manipulated or rolled up. 
●​ Shoes & Socks/Tights: Plain black, formal, polishable shoes (no trainers or sports shoes). 

Ankle socks are not permitted. Tights must be plain black, opaque, and a minimum of 40 
denier. 

●​ Jewellery & Smart Technology: No jewellery is allowed except for a standard 
wristwatch and a Medic Alert necklace or bracelet. Smartwatches and mobile phones are 
strictly prohibited; phones must be turned off and kept out of sight inside school bags before 
crossing the purple line. Being a completely free mobile phone school is in line with the 
government’s new statutory legislation.  

●​ Makeup, Lashes, and Nails: Only discrete, natural-looking makeup is permitted. False 
eyelashes, false nails, and nail varnish are strictly forbidden. If a student arrives wearing false 
eyelashes or nails, they will be asked to remove them immediately, a C4b sanction will be 
logged, and parents will be contacted to ensure their removal before the student can attend 
lessons. Please support us in checking your child does not attend school wearing false 
eyelashes or false nails.  

●​ Hair and Appearance: Hair must be of a natural colour; offensive hair styles are not 
permitted. 

Behaviour, Punctuality, and School Day Routines - Our behaviour policy rests on three core 
pillars: Be Safe, Be Respectful, Be Responsible. We are exceptionally proud of our 3 core values; 
kindness, pride and resilience and we embed these into every aspect of our daily school life. Whilst 
attending Outwood Academy Portland, students are expected to follow instructions the first time, 
every time, attend all lessons on time, use STEPS (Sir/Miss, thank you, excuse me, please and smile) 
when speaking with adults and peers and work to the best of their ability in lessons.  

●​ Timings: Students must arrive at school no later than 8:05 am. Morning Meet and Greet 
begins promptly, and any student who is late to their line at 8:10 am will automatically 
receive a C4b late detention. Regular attendance should remain at 97% or above, preferably 
100%. 

To maintain a calm, orderly, and highly productive learning environment, our Positive Discipline for 
Learning and Life Policy explicitly states that the application of sanctions and interventions rests 
entirely on the "professional judgement of the individual staff member". For our community to 



 

succeed, we ask that parents and carers place full trust in our staff's decisions. Please note that the 
academy cannot accommodate disputes over issued sanctions or rules; by choosing a place at our 
school, which we are thrilled you have, you agree to support our policies. Upholding these 
consistent boundaries ensures that all students understand the value of accountability, allowing us to 
safeguard valuable learning time for your child.  

Academy Learning Management Team - Our dedicated pastoral team is here to guide your 
child through the academic year during every ‘Morning Meet and Greet’ and throughout the day. 
Their working hours are 8am-4pm Monday - Friday. For your reference, the key learning manager 
and safeguarding team for the upcoming year are: 

●​ Lead Learning Manager - Mrs Rachel Jackson 
●​ Year 7 - Mr D Hazlehurst  
●​ Year 8 - Miss L Jackson 
●​ Year 9 - Miss J Mcginn 
●​ Year 10 - Miss A Kelly 
●​ Year 11 - Mrs M Coates  
●​ Safeguarding Officer - Mrs H Ellis 

Should you need to contact the academy regarding any pastoral or behavioural matters, please use 
the following contact details: 

●​ Lead Learning Manager - r.jackson@portland.outwood.com 
●​ Year 7 - d.hazlehurst@portland.outwood.com 
●​ Year 8 - l.jackson@portland.outwood.com 
●​ Year 9 - j.mcginn@portland.outwood.com 
●​ Year 10 - a.kelly@portland.outwood.com 
●​ Year 11 - m.coates@portland.outwood.com 
●​ Safeguarding Officer - safeguarding@portland.outwood.com 

Should you wish to discuss your child’s academic performance and progress, please contact reception 
and request a call back from your child’s subject teacher or PD&G mentor. 

While we always endeavour to respond to your queries as quickly as possible, please allow up to 5 
working days for our team to provide an appropriate reply. Our staff work exceptionally hard to get 
back to all responses quickly, however there may be times when this takes longer than usual due to 
high demands of the pastoral team during the school day.  

To ensure the safety of our site and manage staff and student commitments, please note that parents 
and carers are unable to meet with staff members without a prior appointment. Should you require a 
meeting, please contact the academy in advance to arrange a mutually convenient time.  



 

Thank you in advance for your unwavering support in upholding these high standards, ensuring our 
students are prepared for both a productive school year and their future lives. I wish you a happy and 
restful summer break. 

Yours faithfully, 

 

Miss S Gascoyne​
Vice Principal 

 


