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Monday 6th October 2025 
 

Important Clarification: End-of-Day Dismissal Procedures and Safety 
 

Dear Families, 
 
Thank you for your ongoing partnership in ensuring a safe and orderly end to the school day. With 
the volume of children and activity during dismissal, we want to clearly outline our procedures and 
the boundaries of supervision to maintain the highest safety standards for all pupils. 
 
Dismissal Policy and Duty of Care 
We currently use two primary methods for end-of-day dismissal: 

1. Direct Collection: The child is collected directly from the class teacher by a designated 
adult.  

2. Independent Dismissal: The child is released from the class teacher to walk home or to a 
pre-arranged meeting point, only when we have written parental permission to do so.  
 

We must clarify that the school's duty of care for your child ends immediately upon their release 
from the supervising class teacher's care. 
 
We want to assure you that the school continually risk assesses all procedures and protocols to 
safeguard our pupils. Following this ongoing review, and due to specific safeguarding concerns 
related to the volume of foot and road traffic at dismissal, we have determined that children in Year 
4 and younger are not permitted to use the Independent Dismissal option.  
This policy is in place to ensure children of this age and developmental stage remain under direct 
adult supervision until they are safely handed over to their designated carer. 
Meeting Points and Supervision 
We understand some parents prefer to meet their children at a designated spot, such as the main 
school gate, after they have been released by their teacher. 
 
We cannot assign staff to supervise children waiting at these external points. The main entrance 
and gates are extremely busy with high traffic and parent queries at this time. We are unable to 



 
 

 

guarantee supervision for children who are waiting there after being dismissed by their classroom 
teacher. 
 
If you choose Independent Dismissal, you are confirming that: 

• You deem your child responsible for safely finding their way to their designated adult or 
home from the classroom door. 

• You have clearly communicated a contingency plan to your child detailing what they 
should do if they cannot find you at the expected meeting place. 
 

To summarise, once your child has been released from their teacher's direct supervision, they are 
deemed to have successfully transferred into your care or responsibility. 
Thank you for your understanding and cooperation in keeping our dismissal process safe and 
efficient. 
 
Kind regards, 
 
Mrs. Cadman 
Principal 
 


