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Re: September Attendance Update 

Dear Parent or Carer, 

Welcome to a brand-new school year! We are so excited to begin this journey with you and your 
child. A new year means new opportunities to learn, grow, and celebrate successes together. 

Strong attendance leads to better progress, improved wellbeing, and long-term success and we’re 
here to support every student and family in getting the best out of every day in school. 

We know that life happens - illnesses, family needs, and other challenges may sometimes keep a child 
from school. When those moments come up, please keep us informed so we can support your child 
in staying connected and caught up. You may receive letters if your child’s attendance drops, not as a 
criticism, but to keep you informed and offer early support. The more we communicate, the more 
effectively we can work together. Please contact us if you’re ever unsure.  

If your child is absent for 3 consecutive days, a home visit may be conducted by the attendance team. 
We have a responsibility to inform the Local Authority if we have not been able to establish your 
child’s whereabouts within 10 days. 

Support Available  

We want to remove barriers and help families tackle attendance challenges early. Here’s some of 
what we can offer:  

➢​ Access to in-school mentors   
➢​ Signposting to external services   
➢​ Support for ongoing medical issues 
➢​ Pastoral care 
➢​ Bespoke support plans 

Medical Appointments & Absence 

We understand that appointments are sometimes urgent. While these may be authorised, they still 
reduce your child’s attendance percentage and we will require medical evidence (e.g., appointment 
cards, texts, prescriptions) for appointments. We encourage you to book appointments outside of 
school hours whenever possible. 
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Punctuality Matters 

Students must be onsite no later than 8:20am. Morning registers are taken at 8.30am. Arriving after 
9:00am results in a ‘U’ code (unauthorised absence).  

We do not authorise lateness due to:  

➢​ Routine traffic - Unless there is major disruption, lateness will be unauthorised.   
➢​ Oversleeping   
➢​ Dropping off siblings 
➢​ Missing public transport 

Type Example Impact 

✅ Authorised GP appointment (with 
evidence), illness supported by 
medical evidence, bereavement 

Authorised, but still lowers 
your child’s attendance % 

❌ Unauthorised Holiday, unexplained absence, 
minor illness, late after 
09:00am.  

May trigger interventions and 
support from the school 
and/or the Local Authority. 

 

 

 

 

 

 

 

 

We believe that school is stronger when we work together. Thank you for supporting us in making 
sure your child starts the year with great habits and every chance to succeed. Together, we can make 
this year a wonderful experience for our students. 

 



 

 

 

If you ever have questions, concerns, or need support, please don’t hesitate to call, email, or stop by  
- we’re always happy to help. 

Attendance team 

General Attendance email & phone number 

attendance@adwick.outwood.com / 01302 722237 option 2 

Abby Johnson - Attendance Manager  

a.johnson@adwick.outwood.com 

Jennifer Simmonite - Attendance Officer 

j.simmonite@adwick.outwood.com 

Niamh Broomfield - Attendance Officer 

n.broomfield@adwick.outwood.com 

Hannah Kiernan - Attendance Assistant 

h.kiernan@adwick.outwood.com 

Kelly Howe - Associate Assistant Principal  

k.howe@adwick.outwood.com 

 

Here’s to a joyful and successful year ahead! 

 

Yours Sincerely, 

 

Kelly Howe 

Associate Assistant Principal  

Outwood Academy Adwick 
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